


The Oaks Event Center @ RMG Ranch
Rental Agreement
This agreement is entered into as of _________, 20__ between (Client) _________________________ of Address______________________ and The Oaks Event Center @ 1300 South FM 4 Palo Pinto, Texas.
The parties hereto, intending to be legally bound, and in consideration of mutual covenants hereinafter agree to the terms outlined in this Agreement. The Oaks Event Center is available for a wide variety of social or business functions. Our policies assure proper maintenance so that all Clients will be able to use and enjoy the property. We require strict adherence to these terms and conditions.

1. DATES / TIMES OF PERMITTED USE
The Oaks Event Center, hereby grants Client use of The Oaks Center for the (Event) to be held on___________________________, 20__/Hours of Event- (12 hours ending by 11PM), _______ till ____________. Access to The Oaks Event Center will be available the day prior to the Event for decoration setup, Time- 1 PM to 5 PM, (No Food Allowed). Break Down must occur during the defined period. If removal of equipment/decorations is not completed by the end of the Access Period, the Client will be responsible for additional rental time (Exhibit C). Next Day removal form 10 AM to 12 PM can be requested if no Events are scheduled for that day.
2. RESERVATIONS
A signed rental agreement and rental deposit ae required to reserve a date.
The balance of the rental fee is due 30 days prior to the Event date.
Maximum advanced booking is 365 days from the current date.
A Damage Deposit of $1500 is required 30 days prior to the Event Date.
3. RENTAL FEE
See Exhibit B – Payment Schedule and Rental Fees
The Client agrees that they have received a copy of the Payment Schedule and Rental Fees document and acknowledges that this document includes incidental fees that may incurred for activities that occur outside the terms of this Rental Agreement.
4 EVENT CENTER / DÉCOR/EVENT STAFFING
The Oaks Event Center includes the INDOOR Event Space for the access Period. Clients will also have use of items on the Décor Inventory List. A Venue Manager will be onsite during the Access Period and will manage setup/tear down of the Décor items provided by The OAKS Event Center.
5 VENDORS / CATERERS
a. We offer an open Vendor policy. All Vendors must be approved by The Oaks Event Manager at least 30 Days prior to the Event.
b. Vendors must provide The Oaks Manager with proof of Public Liability Insurance at time of review.
c. All Vendors are responsible for supplying ice and ice chests.
d. All Vendors trash must be collected and disposed in the front trash receptacle by the gate.
e. All Vendors will prevent food / grease from being placed down Kitchen Sink.
6 ALCOHOL POLICIES
The Oaks Event Center demands strict adherence to State laws regarding alcohol consumption at The Oaks Event Center. The Alcohol Policy will be posted throughout the Event Center. A copy of this policy is included as Exhibit D. If Client elects to offer alcohol during the event, Client must understand and adhere to the following:
a. Any and all liabilities arising from the consumption of alcoholic beverages on the premises are the responsibility of the Client. All Texas State Laws and Federal Laws must be adhered to.
b. Security is required for all events where alcohol is served. Uniformed security is scheduled by The Oaks Event Staff and security FEE is paid directly to the officer by the Client, prior to the event start in CASH.
c. All alcohol must be served ONLY by a TABC certified bartender hired for the Event .It is the responsibility of the Client to secure a bartender and provide a TABC certificate to The Oaks Staff 30 days prior to the event date.
d. The Client must provide the alcohol to be served at the Event. 
e. Alcohol cannot be sold.  (Unless your vendor has a license with the TABC code).
f. Alcohol cannot be self-served.
g. No alcohol can be RESERVED for an Individual
h. Service for alcohol will be closed at least 30 minutes before Clients breakdown time begins.
I. The Oaks Event Staff reserves the right to evict Clients and/ or their guests from the property or close the bar at any time during the Event.
7.  30 DAY PRIOR MEETING
A 30- day meeting will be held approximately 30 days prior to the Event with The Oaks Staff. The Clients Planner or Coordinator should attend this meeting. The Client will provide full vendor list/ Final payment/Damage deposit and Insurance documents at this time. Liability Insurance can be obtained online at www.eventsured.com, with The Oaks listed as an Additional insured.
8. SET-UP / BREAK_ DOWN OF EVENT CENTER
a. Client is responsible to break-down the Event as defined in the OAKS Event Center Usage Rules (Exhibit A). Client will be responsible for the Excessive Cleaning Fee if non OAKS items are left at facility 
b. Client must remove all non-venue Décor items from the Event Center by end of the Access Period; this includes items brought by Clients vendors and guests. If all items are not removed, Client will be responsible for a storage fee each day these items remain on the property. (Exhibit C). 
9. PAYMENT SCHEDULE
Clients must adhere to the Payment Schedule for the Event outlined in (Exhibit B).
10. CANCELLATION POLICY
The OAKS Event Center cancellation policy is as follows:
a. If the Client cancels 14 days or fewer after making a reservation –Deposit refund - 100% refunded.
b. If the Client cancels after 14 days up to 60 days prior to the Event Date - Deposit refund – 50% refunded
c. If Client cancels 59 days or fewer to the Event date – Deposits are all forfeited. 
11. TEXAS SEVERE INCLEMENT WEATHER/ DISASTER
In the event of severe inclement weather/unforeseen disaster that renders THE OAKS Event Center to be unsuitable for the Client event 100%of the amount paid will be refunded.
12 LATE OR REJECTED PAYMENTS
a. Late Payments: If the Event Rental Fee is not paid in full at least 30 days prior to the event, The Oaks reserves the right to cancel the Event without refund.
b. Returned checks: If any check is returned by a financial institution, Client must arrange for alternative payment within 48 hours of notification, or face potential event cancellation without refund.
13 PHOTOGRAPHS
The OAKS Event Center encourages Client, photographer and guests to take photos during the Event. The OAKS Staff may take photographs at the Event and reserves the right to use these photos for promotional purposes. It is understood by Client, their guests and vendors that attendance at the Event at The OAKS Event Center includes permission to use their images in such materials.
14. INDEMNIFICATION
Client shall indemnify, defend and hold harmless The Oaks Event Center, its Owners, its Management, employees, from and against all demands, suits, judgements, settlements, claims, damages to persons and/ or property, fines, liens, losses and other liabilities, including reasonable attorney fees arising out of or in any way related to the Event, including claims for loss or damage to any property, or for death or injury to any individual. This indemnity shall survive the termination of this agreement. Client herby releases The Oaks Event Center from all liability or responsibility to Client or anyone claiming through or under Client by way of subrogation or otherwise for any loss or damage to equipment or property of Client, Client’s guests or vendors covered by any insurance then in force.




15. DAMAGES AND SECURITY DEPOSIT’
Client is responsible for any damages to the Oaks Event Cent or property that may have been caused by the Client and/ Or the Client’s guest or vendors. Client is required to adhere to the Event Center Usage Rules (Exhibit A) and is required to ensure that their guests and vendors honor the Rules as well. The Client is ultimately responsible for any damaged incurred. The Client is within his/ her rights to seek redress for damage charges caused by Client’s guests of vendor. The Oaks Event Center will not involve itself in these efforts. The Client is responsible for a Security Deposit. The Oaks Event Center reserves the right to make a thorough inspection of the property and identify/ assess damages prior to the next scheduled event. Should damages be higher than the deposit amount the Client will be invoiced, with payment due within 10 days of receipt.
16 JURISDICTIONS
This Agreement falls under the jurisdiction of the state of TEXAS and is therefore subject to TEXAS laws and regulations. THE CLIENT CERTIFIES THAT HE/SHE IS LEGALLY ABLE TO ENTER INTO THE EVENT CENTER RENTAL AGREEMENT AND HE/SHE HAS READ,UNDERSTANDS,AGREES TO THE TERMS AND CONDITIONS OUTLINED IN THIS DOCUMENT AND IT’S APPENDICES AS WELL AS OTHER REFERENCED DOCUMENTS:
Client/Renter’s Signature _____________________________________________________
Printed Name   ______________________________________________________________
Date Signed    _______________________________________________________________

The Oaks Representative _____________________________________________________
Checks Payable to:
RMG Ranch –The Oaks
2550 N Lakeview Drive
Palo Pinto TX 76484








THE OAKS EVENT CENTER   RULES – EXHIBIT A

The Oaks Event Center Rules must be followed by Clients, Client’s guests and vendors. Non-adherence to these rules will lead to fees and /or damages.
1. The Oaks Furniture
The Oaks Furniture will setup/positioned by The Oaks staff members based on the final plan agreed at the 30- Day Meeting. Should the Client choose to make adjustments to the furniture after placement, Client must receive permission/consent from the Oaks Event Manager, before any changes can be made. (Consideration to Fire codes/ Electrical).
2. Event Center Walls/ Decorations
Only Blue painters tape or removable Command Strips may be used to attach décor items to walls or fixtures in the Event Center. No items are allowed to be hung or attached to ANY light fixture. No nails/ screws or glues are permitted to attach to any wall, fixture or equipment in or outside the Event Center.
3. Candles
Candles with a flame are prohibited from The Oaks site- in or outside. Battery operated candles may be used at the Event Center in or outside.
4. Smoking
 Smoking is permitted ONLY outside the building on the porch designated areas. Client and their guest must use ashtrays on Pond side of front and back porch. Damage to floors or artificial turf will be subject to additional damage charges.
5. Celebration Items
The following Celebration items are NOT permitted at The Oaks Event Center: Rice, Confetti, Party String, Sky Lanterns, Sparklers or Fireworks. These items are a danger to the Event Center and guests. If these items are used, Client may be charged a prohibited Celebration Item Fee (Exhibit C) for each illegal item. OUTSIDE ONLY Allowed Items are: Bird Seed, Bubbles, Lavender, Real Flower Petals (or other similar organic materials). These Organic items will NOT be permitted INSIDE the Event Center; Client will be charged an Excessive Cleaning Fee (Exhibit C). Balloons may be used inside or outside and must be removed during the Access Period. No Balloons are to be released with flames.
6. Rules for Client’s Vendors (Client Responsibility to communicate Rules)
Caterer/ Food: Clients catering company is responsible for their set-up, breakdown and cleanup of the site. All Event trash must be disposed of in the designated area at the conclusion of the event. Caterers are expected to make their own food/ beverage accommodations. All food must be brought in Pre-prepared. No oven or ice machine is available on-site. 
Florists: Florist must bring their own containers. Client must notify Florist that every plant/ Arrangement must have underlying tray to prevent water marks on furnishings and floor.
Music/ Entertainment: Volume must be kept at a reasonable level at all times, including outside. All music must end by 11 PM on Friday or Saturday and 10:00 PM on Sunday through Thursday. All equipment used shall have rubber or felt feet or placed on a carpet pad or other protective material. Equipment that gets HOT during use must be mounted on fire proof materials. All equipment must be installed and removed during the Access Period. The Oaks Event Center reserves the right to terminate music/ Entertainment for not following these rules.
Food Trucks:   Location for setup must be preapproved by The Oaks Manager 30 days before Event. The food service must be self-contained- No electricity/water/sewer hookups will be provided by The Oaks. 
Rental Equipment/ Wedding Supplies: Rental Equipment/wedding supplies procured from outside vendors must be delivered and removed during Access Period.
7. Animals
No animals are allowed unless they are a licensed service animal. All Service animals will be checked by the security officer on hand. No service animals are allowed on the artificial Turf out back. 
8 Doors
 Doors are to remain closed due to climate control, insects, and other potential issues.
9. Clean UP: Client should leave the Event Center in the condition they received it in. Client is allowed/ encouraged to point out to the Event Manager any items which look damaged, prior to the Event start.















Exhibit B 
Payment Schedule and Rental Fees

Date of Event_______________________
Event Name _____________________________________________
Start Time _________________
End Time    ________________
Rental Fee $_____________________
Total Fees_   $___________________ (50% Rental Deposit is Due at booking)

Amount due at 30 Day prior meeting:
Remaining Rental amount due
Damage Deposit $1500 due 
Bartender $600 for (2 Bartenders/5 hours) - due in cash- Envelope will be given by the Oaks directly to Bartender prior to Event beginning.
Security Officer $300 due in cash/ per officer Envelope will be given by the Oaks directly to officer prior to Event beginning.

Name of Renter ________________________________________________
Signature of renter______________________________________   Date     ________
Name of Oaks Staff Member ______________________________ 
Signature of Oaks Staff Member ___________________________Date     ________






Exhibit C 
Event Center Pricing and Miscellaneous Fees
Event Date					       Size				Standard Rate
Monday –Thursday				Up To 100 People			$3000
							101-150 People       			$3500
							151- 200 People			$4000
							201-300 People			$4500

Friday - Sunday				Up To 100 People			$4000
							101-150 People       			$4500
							151- 200 People			$5000
							201-300 People			$5500

Miscellaneous Fees 
Stage Set up / Break- down Included (one time)
Excessive cleaning Fee   $ 75 / Hour
Unplanned Additional rental Time $200/ Hour x number of Staff members needed.






Exhibit D 
Alcohol Policy

Any and all liabilities arising from the serving and consumption of alcoholic beverages on The Oaks premises are the responsibility of the Client.
A TBAC Licensed Bartender is the only server of alcoholic beverages.
Alcohol service must conclude 30 minutes prior to the end of the event.

The Oaks Event Center Staff reserves the right to end alcohol service and/or the event at any time.
 If the staff and/ or security determine that the behavior or alcohol consumption threatens the safety of the event.
Including But Not Limited To:
Fighting
Destruction to Property
Disrespectful Conduct
Allowing minors to consume alcohol.












Included DÉCOR Inventory List

Rental Price includes the following Items:
Banquet Chairs   inside – (400) Black Leather
Banquet Chairs Outside – (200) White Folding plastic 
Bars (Mobile (2)
Round Tables            (45) 60’’ or (30) 70’’
Rectangular tables – 4/5/6/8/ Ft @ 30 available Mixed
Outdoor Furniture
Prep Kitchen with microwave/ commercial refrigerator/ Freezer
Sound system for announcements only, (not for DJ’S or Band use).
Stages   6 x 8   (3 Available) 
Table Cloths 120’’ Round– White.













CLIENT CHECKLIST
Due 30 days prior to Event
Final Payment of      $__________________________
Damage Deposit of $1500
TABC License for bartender envelope- $300 cash/ 5 Hours x each bartender.
Security officer envelope   $300 cash / 5 hours (Subject to change for additional hours)
Vendor List
Floor Plan


Optional Vendors- (The Oaks has no association with these companies):

Golf Cart Rental –     Goodson Weatherford, TX        Greg Goodson    817-594-8700
Florist                              Flower Market Lipan, TX        Destiny Branson 682-936-6575 
				           The Flower Shop   Mineral Wells TX                        940-325-6931

Caterers		           Mesquite Pit (All) Mineral Wells, TX       James 940-325-5960
      		                       Pasta Fina (Italian)   Mineral Wells, TX            940-468-2188
Bartenders TABC       Misty Garland   940-327-9192   
Security –                         The Oaks can arranged thru Palo Pinto Sheriff’s office if asked
                                           (Payment due at the 30 day prior meeting).
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